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From: maricris.ariola@mindbridgeresources.ph

Sent: Thursday, March 21, 2024 5:58 PM

To: 'macristina.co@mindbridgeresources.ph’

Cc: ‘krishia.garcia@mindbridgeresources.ph’

Subject: FOR NOPA_REGULARIZATION

Attachments: Mary Ann Lamboson_Regularization.pdf; Alyssa Rivera_Regularization.pdf

Hi Tina,

Good day!

Kindly draft and release NOPA addressed to Ms. Alyssa Mae Rivera and Ms. Mary Ann Lamboson for their REGULARIZATION. Details are
as follows;

Alyssa Mae Rivera — Additional 1,500
Mary Ann Lamboson — Additional 2,000

The Effectivity date is April 01, 2024. Have Ma’am Krish sign the NOPA once accomplished. Please see the attached performance assessment
as your supporting documents.

Thank you and Keep Safe!

Regards,

Maricris (Cris) Ariola, RPm, DPO
HR- Employee And Labor Relation Officer

09998821548/ 638-0660 loc. 107
22nd Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City
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22 Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City

- 638-06-60 loc 106
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: MARY ANNE LAMBOSON Date of Rating: 3/20/2024 Date Hired: 9/25/2023
Position: Accounting Officer
Location: Head Office Deparitment: Accounting
Rating Period: Jan 2024 to March 2024
Purpose of Rating: REGULARIZATION
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS

1. KNOWLEDGE OF WORK

Has exceptional knowledge of his
owné&related work.

knowledge of own &

Has required

related work.

Has required
knowledge of own
work only.

Needs additional
instruction and
guidance.

9 to 10 pts.

7 to 8 pts.

5 to 6 pts.

1 to 4 pts.

and Leld

Uo’rlt.

Remarks:”“d‘ + ICAV'\ it 'LWf anatl BIR f‘l{“’f’

au//f

7

Usually exceeds standards.

Meets standards.

Seldom meets

Never meets standards.

standards.
2. PRODUCTIVITY 36 to 40 pts. 30 to 35 pts. 20 to 29 pts. 1to 19 pts. 40
Remarks :
A’wy delivevs when  asked wpon.
Always Usually Sometimes Rarely
9 to 10 pts. 7 to 8 pts. 5 to 6 pts, 1to 4 pts.

3. INITIATIVE

e world cComeimes hove 700" deas $

,‘wrnn {)n((.(I Lat

Remarks : l &
st o “MS  ACT  pin it
¢ L
. Usually dedicated to |Sometimes dedicated Rarely responds to
Always dedicated to duty. duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. 5 to 7 pts. 1to 4 pts. / O
Remarks :
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
5. COOPERATION 9 to 10 pts. 8 pts. 5to 7 pts. 1 to 4 pts. /0
Remarks :
Tardiness w/n the allowable no.or With \A.mtten With one (?) day With 3 dagk suspension.
less. warning/s suspension
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense)
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts. / O

Remarks: A’U(A)I r‘““.’,

7.SAFETY AND / OR
HOUSEKEEPING

No record of t/infraction against
our safety/ housekeeping rules

No record of accident

against our safety/

but w/ 1 infraction

housckeeping rules

No record of accident

but w/ 2 infraction
against our safety/
housekeeping rules

Had an accident or had
more than 2infractions

against our safety/
housckeeping rules

9 to 10 pts.

8 pts.

5 to 7 pts.

1 to 4 pts.

Remarks :

TOTAL

Previous Challenges and Accomplishments:




Areas of Strengths

Mary Ann

((_grat ot he 1ob et v “P“M

o{ hev, Sk n/w‘;nf a(wny’frlu hev delvevables

and (¢ k’lwm ur”lﬂ’ f Ldr oul bev

fenmmaltes,

Areas of Weaknesses / Developme!
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pml her  wovi | y.Jmc 47 qwd Hn{ rk 1«&5 {'a(uj fv /‘w-’pnvz.
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Acknowledged By: M@\%
Rated By SLHH % V,va Employee Name : ‘V\U\M '«\%(O
Printed Name & Signature Pr mtéd’N/mne & nature
Dt 03(10 /1 Date e Ia:z\szq
(mm/dd/yy) (mm/dd/yy)
RECOMMENDATIONS: % =
F 3000

Approved by Date Signed
mm /dd / yy

Approved by Date Signed
mm /dd /yy

President’s Signature Date Signed
mm /dd /yy

EMPLOYEE DETAILS: o

Amount of Increase: "[ @ -
Date Hired: Present Rate:
mm /dd /yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position:
New Rate: [aA ‘W

Nature of Recommendation

Approved Recommended Rate

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
CAUTR]  INEREABE
. 21 ooy

Reviewed by:

/1 % /2//¢t/

e Department

Human Reso/r

Approved Recommended Position : g7 e

Effectivity Date

L APRIL &/, 2032/

mm /dd / yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate . o
50-74 Average fan § )
49 below Below Average -
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22" Floor Strata 100, F. Ortigas Jr. Road, San Antonio, Pasig City

638-06-60 loc 106

PERFORMANCE EVALUATION REPORT FORM

Name of Employee: MARY ANNE LAMBOSON Date of Rating: 1/19/2024 Date Hired: 9/25/2023
Position: Accounting Officer
Location: Head Office Department: Accounting
Rating Period: Oct 2023 - Dec 2023
Purpose of Rating: 3rd Month Evaluation
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS

Has exceptional knowledge of his
own&related work.

Has required
knowledge of own &

knowledge of own

Has required

Needs additional
instruction and

1. KNOWLEDGE OF WORK

related work. work only. guidance.
9 to 10 pts. 7 to 8 pts, 5to 6 pts. 1to 4 pts.
Remarks : [Vext ["’J‘d ad l“'”‘.“j : Fircncial Shtemcats and BIR F,‘l/»j s

2. PRODUCTIVITY

Usually exceeds standards.

Meets standards.

Seldom meets
standards.

Never meets standards.

36 to 40 pts.

30 to 35 pts.

20 to 29 pts.

1to 19 pts.

Remarks : MW7$ ocﬁ- cw,y#!rj 0(0M( A fom AS J’Lt man

40

wee | st

Remarks : f\}o QL.(M\((, “'

wov l'a'n? WI.M‘ l\-(,'

Always Usually Sometimes Rarely
9 0 pts. 7 5 to 6 pts. 4
3. INITIATIVE to 10 pts. to 8 pts 5to6p 1to4pts q
Remarks :
Z Usually dedicated to |Sometimes dedicated Rarely responds to
Always dedicated to duty. duty, o'y, cmpEy s
4. DEDICATION TO DUTY 9t 1055, 875, 5075, Twaps O)
Remarks :
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
2 S 5 1 5.
5. COOPERATION 9 to 10 pts. 8 pts 5to 7 pts to 4 pts 0}
Remarks :
Tardiness w/n the allowable no.or With M.n'itten With one (%) day With 3 days suspension.
less. warning/s suspension
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) 3
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts. [ C/

7.SAFETY AND / OR
HOUSEKEEPING

No record of t/infraction against
our safety/ housekeeping rules

No record of accident [ No record of accident
but w/ 2 infraction
against our safety/
housekeeping rules

butw/ 1 infraction
against our safety/
housekeeping rules

Had an accident or had
more than 2infractions

against our safety/
housekeeping rules

9 to 10 pts.

8 pts.

5to 7 pts.

1 to 4 pts.

Remarks :

TOTAL

99

Previous Challenges and Accomplishments:




Areas ﬁsu-engths: :
a7 Avne has  been < panheche leader b heo teammafes Wer  ¢o-workes look uy b hew
ﬁl mires h i ﬂn‘ /nll'{\‘ﬂ""'lf( !

Areas of Weaknesses / Development:

Mary  Avne ¢l laclu
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Acknowledged By:
%’ aly
‘WY
Rated By \CL\”‘ “‘“‘ Vi ’\ Employee Name : U W. WW/\@&,OY\
Printed Name & Signature
Date ol /26 /202t Date :
(mm /dd/yy) (mm/dd/yy)
RECOMMENDATIONS:
Approved by Date Signed
mm /dd /yy
Approved by Date Signed
mm /dd /yy
President’s Signature Date Signed
mm /dd /yy

L

EMPLOYEE DETAILS:

Date Hired:

Amount of Increase:

Present Rate:

mm /dd /yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position:
New Rate:
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Nature of Recommendation Reviewed by:

Approved Recommended Rate

Approved Recommended Position :

—_—

Human Resource Department

Effectivity Date
mm /dd /yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
50-74 Average
49 below Below Average




